Personnel Management Manual
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PAHCOM has partnered with Practice Support
Resources to bring you the most functional
manuals on the market today!

Meet the challenges of employee management by
utilizing the guidelines and tips in this
comprehensive manual.

Sharpen your skills as a practice manager with
these tools to help you set policies and procedures
and achieve practice staff productivity.

= Defining the Practice Manager’s role

= Key components of successful personnel
management

=  Comply with employment laws

= Record keeping requirements

*= Techniques for hiring the right person

= Policies on disciplinary action
$169 PAHCOM Price $149 .
ltem #288 *= Performance appraisals

= Salary administration

www.practicesupport.com

Browse our website bookstore - Developmg an employee handbook

e Over 200 publications = Includes 14 forms on CD for you to customize
¢ Download articles & tools
e Special offers = 149 pages, updated 2006

e Visit something funny page

Order Form

Send Personnel Management Manual for $169 $149 plus $13.95 shipping (MO residents add 7.225% sales tax)

Name: PAHCOM Member #:

Facility:

Address:

City: State: Zip:

Phone: Fax: E-mail:

O Enclosed is payment to: Practice Support Resources, Inc. . .
4230 Phelps Road Suite E To expedite your order:
Independence, MO 64055 Call Toll Free 1-800-967-7790

’ Fax (816) 478-8914
Please charge: U Visa 0 MasterCard 0O American Express or Fax ( )

Card Number: Exp Date:

Submit PAHCOM Chapter bulk orders via the PAHCOM National Office 800-451-9311
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